DocusSign: How to Sign a Document — Provider Guide

1. Open the email from DocuSign and review the message from the sender. Click Review
Document to begin the signing process.

BC Cancer sent you a document to review and sign.

REVIEW DOCUMENT

2. Click the Start tag on the left to start the signing process. You are taken to the first tag requiring

your action.
Please review the documents below. FINISH OTHER ACTIONS ~
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3. Click on the Sign tag.
Note: the patient’s signature should already be completed on the consent form.

ey s BT ST 11 e AR FACAT S ARSI ATy TR S 1A AT IS PAAAINT | A ARSI AR MRS TS AR S TR ¢

Aatient Signatun{A e Date........ooviiiiiiiiiiiiiiii e
IEIEVIFAIRERL0E |

Witness' S'gnaturesmn Date.. ...

Signature of Physician  —— M. e



You will then be asked to Adopt Your Signature. Ensure your name is spelt correctly, and you can
change the style of your signature if desired. Click Adopt and Sign when you are ready to sign.

Adopt Your Signature

Confirm your name, initials, and signature.
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By selecting Adopt and Sign, | agree that the signature and initials will be the electronic representation of my signature and initials for all purposes when | (or
my agent) use them on documents, including legally binding contracts - just the same as a pen-and-paper signature or initial.

| ADOPT AND SIGN I CANCEL

4. When you finish completing all required fields in the document, confirm signing by clicking
Finish. The sender, the patient, and the CAP office receive an email notification of completion
containing links to download the signed document from DocuSign.

Done! Select Finish to send the completed document. FINISH OTHER ACTIONS v
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